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INTERNATIONAL RELATIONS OFFICE

Where? 



Sending Institutions Receiving Institutions  

1. Select qualified students and submit number and student profile to 

SEAMEO and partners    

1. Prepare industries/ companies for internship placement   

2. Confirm the mapping list to SEAMEO and partners 2. Confirm the mapping list to SEAMEO and partners 

3. Coordinate with partners and SEAMEO for online interview 
of students  

3. Coordinate with partners, SEAMEO (and industry) for online 

interview of students  

4. Prepare important traveling documents for students such as 

passport, visa, parent consent, health certification, 

International health insurance, flu vaccination

4. Provide details of facilities/dormitory, and prepare 

accommodation for students  

5. Conduct English Intensive Training and Pre-departure Orientaion

for outbound students (Pre-departure Programme)

5. Prepare Letter of Acceptance (SEAMEO Template) to Sending 

Institutions

5. Ensure that students must submit reports to SEAMEO at the end 

1) blog  2) International Internship Evaluation Form  

3) Overall Project Evaluation Form    

6. Prepare Teacher Mentors and Student Buddies   

6. Coordinator should submit the “Overall Project Evaluation Form” 

and “Certification Form” to SEAMEO  
7. Prepare internship programme, on-arrival orientation, 

and activities for 1 month   

8. Coordinate with Sending Institution for travel schedule of students 

and prepare transportation to pick up from airport  

ROLES OF RECEIVING AND SENDING 
INSTITUTIONS 



WHERE CAN YOU BE ATTACHED FOR ONE 
MONTH? 



INDONESIA





PHILIPPINES





THAILAND





VIETNAM





1st

• Orientation and 
class observation 

2nd

• Internship with  
industry 

3rd

• Internship with 
industry  

4th

• Internship with 
industry  

Monitoring

1) Blog Report 

2) Int’ Internship  
Evaluation Form

3) Online Overall 
Project 

Evaluation

Receiving institution  

must assign mentors

and buddies to 

supervise the 

students

REPORTS

Cost Sharing 

basis

• Certificates from 1) Receiving Institutions  

2) Industry  3) SEAMEO

• Credit accreditation depends on the  

Sending Institutions.   

Programme Structure: 1 month – 3 months (30 - 90 days)

Total 

Internship days 

with industry 

= 15-18 days 



SEAMEO Certificates    

1. Certificate of Participation for Institution 

2. Certificate of Appreciation for Coordinators  

3. Certificate of Appreciation for Cooperating Teachers 

(Mentors) 

4. Certificate of Appreciation for Cooperating 

Students (Buddies)

5. Certificate of Accomplishment for Exchanged 

Students   

6. Certificate of Appreciation for Industry 



SEA-TVET PROGRAMME OF PIS 2019

• 15 September 2019 until 18 October 2019

• 2 outbounds

• 4 inbounds



OUTBOUNDS



BLOG REPORT

• https://tivamalar948.wixsite.com/mysite

• https://nurulamiraabusamah.wixsite.com/amira

https://tivamalar948.wixsite.com/mysite


INBOUNDS



THE PERIODS

• Travel Option 2020.A: 6 March to 4 April 2020 

• Travel Option 2020.B: 5 June to 3 July 2020 

• Travel Option 2020.C: 7 August to 4 September 2020 

• Travel Option 2020.D:  Any schedule as agreed by partners.       



Cost Sharing Agreement
Expenses Responsible by 

Passport , 

Return air-ticket  

All meals (Breakfast, Lunch, Dinner)  

Local transportation for internship   

International  health and travel  insurance

Pocket money (at least USD $100)   

Parents 

Visa 

(No need visa if students stay less than 30 days. If students stay 

over than 1 month, students must pay for visa fee)  

Parents 

Accommodation/dormitory Receiving institutions 

Airport transfer (pick-up/departure) Receiving institutions 

Tuition fee and student activity expenses Receiving institutions 



Projected expenditure borne 
by parents

STIKI MALANG, 

INDONESIA

POLSRI, 

PALEMBANG

POLITEKNIK 

NEGERI 

SRIWIJAYA 

DON MARIANO 

MARCOS 

MEMORIAL 

STATE 

UNIVERSITY, 

PHILIPPINES

VISA RM 210.00 USD100.00 (SPP)

FLIGHT TICKET

(INCL. BAGGAGE)

RM1, 740.00 RM1,422.00 RM1,000.00 RM1,300.00

FOOD 

ALLOWANCE

Refer to link given

INSURANCE RM135.00

POCKET MONEY Refer to the link given 



AIRPORT DESTINATION AND POCKET MONEY

http://files.seameo.org/31_4th%20Batch%20of%20SEA-TVET%20Student%20Exchange%20Programme%20%28Aug-

Oct%202019%29/GUIDELINES_Airport%20Destination%20and%20Pocket%20Money%20%2828%20June%29.pdf

COST OF LIVING

http://files.seameo.org/31_4th%20Batch%20of%20SEA-TVET%20Student%20Exchange%20Programme%20%28Aug-

Oct%202019%29/GUIDELINES_Cost%20of%20Living%20in%20ID_PH%2CTH_VN_MY%20%2828%20June%29.pdf

GUIDELINES FOR PRE-DEPARTURE

http://files.seameo.org/31_4th%20Batch%20of%20SEA-TVET%20Student%20Exchange%20Programme%20%28Aug-

Oct%202019%29/GUIDELINES_Pre%20Departure%20Arrangement%20%28Rev20July%29.pdf

http://files.seameo.org/31_4th Batch of SEA-TVET Student Exchange Programme %28Aug-Oct 2019%29/GUIDELINES_Airport Destination and Pocket Money %2828 June%29.pdf
http://files.seameo.org/31_4th Batch of SEA-TVET Student Exchange Programme %28Aug-Oct 2019%29/GUIDELINES_Cost of Living in ID_PH%2CTH_VN_MY %2828 June%29.pdf
http://files.seameo.org/31_4th Batch of SEA-TVET Student Exchange Programme %28Aug-Oct 2019%29/GUIDELINES_Pre Departure Arrangement %28Rev20July%29.pdf


HOW TO APPLY? 

• On 23 December 2019, www.pis.edu.my

• Unit Antarabangsa

• Blog reports

• Slides

• Application form 

http://www.pis.edu.my/

