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Proses Instalasi Microsoft Office 365

i.  Pastikan tiada perisian Microsoft Office (stand alone) yang berada di dalam peralatan
| device yang hendak dipasang.

ii. Perisian ini boleh dipasang pada beberapa peralatan (multiple device) seperti PCs,
Macs, Android™ tablets, Android phones, iPad®, and iPhone®

iii. Proses instalasi dan pengaktifan akaun memerlukan capaian internet. Selepas
pengaktifan dibuat, pengguna boleh menggunakan perisian ini secara offline dalam
tempoh 30 hari.

iv.  Pengguna perlu mengaktifkan akaun office 365 secara online selepas 30 hari (offline)
bagi memastikan akaun pengguna kekal aktif dan sentiasa dikemaskini dengan versi
terkini.

Langkah 1 : Sila layari portal https://www.office.com/

Langkah 2 : Login ke akaun pengguna office 365

Langkah 3 : Paparan utama pengguna office 365

l Microsoft Office Home X | + W

www.office.com,

P Search

Good afternoon Install Office
Office 365 apps
) a ¢, Includes Outlock, OneDrive for Business,

+ i [ | | & ol P EE— i

Start new Outlook OneDrive Word Excel PowerPoint OneNote SharePoint

Other install options
: ,

3 Select a different |

I

Forms All apps

Recent Pinned  Shared withme  Discover T Upload and open...

"
[
U I
No recent online Office documents

Share and collaborate with others. To get started, create a new document or drag it here
to upload and open.

T Upload and open...
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Langkah 4 : Klik pada Install Office. Pilih Office 365 apps

Il 0 e onerone < |

ps//werw.office.com/Zauth=2

O Search

Good afternoon \

Office 365 apps
_'_ ﬂ - m u ‘ L Includes Outlook OneDrive for Business,

Word, Excel, PowerPoint, and more.

Install Office

Start new Outlook OneDrive Word Excel PowerPoint OneNote SharePoint Other install options

> Select adifferent language or install other

apps available with your subscription.

Forms All apps

Recent Pinned  Shared with me  Discover

T Upload and open...

No recent online Office documents

Share and collaborate with others. To get started, create a new document or drag it here
to upload and open.

T Upload and open... “

Langkah 5 : Klik pada run

B hitos/wwwoffice com 7autn=2

© Click Run @ Say "yes” © Stay online

Find it at the battom of the screen or Click Yes to start instaliing. After installaion, start Office and sign in
press AltsN,

with the account you use for Offce 265t
webmaster_pis@pis.ccumy.

| Close Need help installing?

What do you want to do with Setup.Def.en-us...exe (54 MB)?
From: c2rsetup.officeapps.live.com
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Langkah 6 : Proses instalasi sedang dijalankan

Just 3 Office *
FTEEE

FOE

Please stay online while Office downloads

We'll be done in just a moment.

it/ wovew.ofiice.com/Tauth=>

- EEE

FOE

Please stay online while Office downloads

Well be done in just a mament.
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Langkah 7 : Perisian office 365 selesai di pasang

ps//www.office.com/7auth=2

You're all set! Office is installed now
Click Start to view your apps.

Close

Langkah 8 : Klik pada Accept

Creaaa Get started vith Make your irst Gaing beyona
Take a tour Drap-down list Formulas PivatTable Pie charts

G __ & € - __ @

Welcome to Excel Drop-down tutorial Formula tutorial PivatTable tutorial Beyond pie charts tuto...

Seasonal photo calendar

Me
B® Microsoft

Accept the license agreement

These Microsoft Office 365 ProPlus apps are installed.
FREEEFO

This product alse comes with Office Automatic Updates.

¥. Click Of

Learn mare

By selecting Accept, you agree to the Microsoft Office License Agreement
View Agreement

X

**sekiranya pop up sign in office di paparkan, pengguna hanya perlu login seperti biasa

sahaja
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Bantuan teknikal :- Helpdesk ICT

SEKIAN TERIMA KASIH

717


http://www.pis.edu.my/smpb/index.php?a=add&catid=4

